VILLAGE OF CLAYCOMO SIGN PERMIT APPLICATION

Date Applied____________						Permit Number ________ 

_____New Sign   _____ Renewal Sign

Name of business applying for this sign_____________________________________________________

Name of person applying for this sign ______________________________________________________ 

If applicant is not the owner of the sign frame, or the property owner please list their name and their signature MUST appear below to show that permission has been granted and that responsibility can be established. 

Owner of the sign frame_________________________________________________________________

Owner of the property on which the sign will be placed________________________________________ 

Address where the sign will be placed ______________________________________________________

Phone Number of the contact person for issues regarding the sign _______________________________  

The type of sign that I am requesting to put up is a (check one) 
____Permanent sign    
___Wall sign  ___roof sign  ___ground sign  ___projecting sign  ___marquee sign  ___awning sign  ___canopy sign  ___pole sign ___other ______________________________________  
____Temporary sign  ____20 day permit  ____30 day permit 
___Wall sign  ___roof sign  ___ground sign  ___projecting sign  ___marquee sign  ___awning sign  ___canopy sign ___pole sign  ___other ______________________________________  
**Temporary signs – list dates the sign will be up _____________ to ________________
Width of sign _________ Length of sign ___________ Total square footage of sign ______________
Height above ground _____ Projection beyond building line _____Set back from property line ________
HOW TO FIGURE SQUARE FOOTAGE

· MEASURE THE LENGTH OF YOUR SIGN IN FEET ___________
· MEASURE THE WIDTH OF YOUR SIGN IN FEET ____________
· MULTIPLY THE TWO NUMBERS TOGETHER    _____________
· MULTIPLY THAT NUMBER BY $0.25 TO GET THE AMOUNT DUE FOR YOUR SIGN PERMIT
· FEE FOR YOUR SIGN WILL BE                      $________________ 
· THIS AMOUNT IS DUE UPON APPROVAL OF THE PERMIT BY THE BOARD OF TRUSTEES.  

_____Drawing attached *ALL sign permits are required to include a drawing showing the position of the sign or other structures in relation to nearby buildings or structures 
_____Detailed explanation of method used for construction and attachment to building or ground must be included on every sign permit
____Bond and insurance paperwork attached (see Ordinance section 25-21 for specifics)
____Building Inspector approval ____________________________ Date________________________ 
Board of Trustees approval date ____________________________ Permit Fee ___________________
All sign permits must be renewed by July 1 of each year after approval of the original sign permit.
I (applicant signature)___________________________________________certify that on this _______ day of _______________, 2011, I have read and understand my obligations according to the Village of Claycomo Sign Permit Ordinance and agree to abide by all requirements.  
**Applicant detach the approval card below AFTER it has been signed and sealed by the Clerk’s Office and approved by the Board of Trustees**
SIGN ERECTION PERMIT NUMBER ______________________________
ISSUE DATE ________________________________________________
NAME ____________________________________________________
LOCATION OF SIGN __________________________________________
TEMPORARY/PERMANENT SIGN ________________________________
DATE OF SIGN PERMIT EXPIRATION _____________________________
VILLAGE CLERK ______________________________________________
This permit must be attached to the sign or posted in a conspicuous place at the business location where the sign will be erected.
