CLAYCOMO POLICE DEPARTMENT
115 E. Highway 69
Claycomo, MO 64119-3112
PHONE (816) 452-4613 FAX (816) 452-8872
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November 18, 2008

Dear Police Applicant:

Thank you for your interest in employment with the Claycomo Police Department.  I would like to congratulate you on successfully completing both the written and physical fitness tests.  Due to the nature of police work, a thorough background investigation is completed before any conditional offer of employment is given to a prospective applicant for a position with our Department.  To assist our Department in expediting your application process, we are requesting that you submit additional documentation with your background investigation packet.  No background investigation packet will be accepted without the following documents:  (Photocopies are acceptable)

· Certificate of birth
· Valid state issued driver’s license
· Social Security card (front and back)
· High School diploma or G.E.D. Equivalent
· Missouri POST certification
· Signed release to obtain information
· Applicant fingerprint cards (2 sets)

 Please ensure that you have these documents with you when you present the background investigation packet, as we will not make copies for you.  If you wish, you may present with your background information packet any additional supporting documentation that you feel is relevant to your qualifications as a police officer recruit candidate.  Such documents may include:

· Basic training certificates
· Advanced/Specialized training certificates
· Letters of reference
· Other education documentation

You will be notified by mail with details about the remaining phases of the testing process.  Pending successful completion of the background investigation, an Oral Board will be held.  Finally, if you meet the standards of the Oral Board panel, your application and background investigation packet will be forwarded to the Chief of Police for consideration of employment.  If you are awarded a conditional offer of employment, a psychological evaluation, medical evaluation, and drug screen will be conducted prior to appointment.

Should you have any questions about the application process, please contact Major Erich Clark at (816) 452-4613 ext. 101.  We wish you success in your endeavors.

Sincerely,



Matt Coonce, Chief of Police


[bookmark: Text1]Cc:       

CPD Form # (New 8/07-Revised 8/07)
image1.jpeg
y POND A
4?. # 0117 N
=
) RS . S m )
= 1946 =

POLICE &




